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QUY CHE LAM VIEC
TAI DPAI HQI PONG CO PONG THUONG NIEN NAM 2025
CONG TY CO PHAN DICH VU DU LICH PHU THQ

Ludt Doanh nghiép s6 59/2020/QH14 dwgc Quée héi Nude Cong Hoa Xa Hpi Chii
Nghia Viét Nam thong qua ngdy 17/06/2020;

Ludt Chitng khoan s6 54/2019/QH14 duoc Qttéc hoi Nude Cong Hoa Xa Hoi Chu
Nghia Viét Nam théng qua ngay 26/11/2019;

Nghj dinh 155/2020/ND-CP Quy dinh chi tiét thi hanh mot s6 diéu ctia Ludt Chung
khodan thong qua ngay 31/12/2020;

Diéu 1¢é Céng ty c6 phan Dich vy Du ljch Phii The hién hanh;

Ouy ché ni b vé qudn tri Cong ty ¢ phan Dich vu Du lich Phii Tho.

, Thé 1¢ 1am viée, bidu quyét thong qua ce Béo céo, T trinh va Nghi quyét cia
Pai hoi dong ¢b dong thudng nién nim 2025 cia Cong ty C6 phan Dich vy Du lich Phu

Tho theo quy tic va thé 1¢ sau ddy:

1. MUC TIRU :

- Pam bao viéc tuan thi theo dung cic quy dinh phap ludt va Diéu 1§ Cong ty.

- Dam bao nguyén tic cong khai, din chil va quyén lgi hgp phap clia céc cb dong.

II. TRAT TU CUA CUQC HQP DAL HQ1 PONG CO PONG

1. Cb dong/dai dién cb dong dén tham dy hop Dai hdi phai c6 trang phuc chinh t&,
nghiém tae;

2. (b dbng/dai dién c¢d dong khi vio phong hop ngdi ding vi trf hodic khu vue do
Ban t6 chitc quy dinh;

3.  Khoéng néi chuyén riéng, khdng sir dung di¢n thoai di dong hodc gy dn 4o mit
trat ty trong phong hop dién ra Pai hoi;

4. Khong hat thudc 13, mang vii khi va c4c vt chdy nd vio trong phong hop Dai hoi
ddng cb dong;

5. Viéc ghi am, ghi hinh trong Pai hoi ddng ¢ dong phai dugc théng béo cong khai
va duogc su chip thuan ciia Chu toa Pai hoi,



II. THE LE LAM VIEC, BIEU QUYET:

I

Vio ngay t& chirc Pai hoi ddng ¢d dong, Céng ty thyc hién thu tuc diing ky cb
ddng va phai thye hién viée diing ky cho dén khi céc ¢d déng co quyén di hop c6
mit ding ky hét (thoi gian va dia diém 5 chire dai hoi duge cong ty quy dinh tai
thu moi hop va cong bd rong rdi trén cac phwong tién thong tin dai chung theo
quy dinh ctia phéap luat va didu 1¢ cong ty).

Khi tién hanh ding ky tham dy Pai hoi, cd déng hoidc céc dai dién theo iy quyén
hop 1¢ s& duge cap Thé biéu quyét, phiéu bau cir va tai lidu hop Pai hoi ddng cb
dong.
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Thé biu quyét duge sir dung dé xin y kién cb dong thong qua cac quyét dinh, cac
t&r trinh tai dai hoi. Trén mdi Thé biéu quyét s& c6 ddy du céc théng tin: ho tén, ma
s6 c6 dong, tong s6 cd phan co quyén bidu quyét.

Tét ca cac ¢ dong hoiic dai dién cd dong dd 1am thu tyc ding ky tham dy dwoc
quyén tham gia, phat biéu y kién trong nodi dung chwong trinh di duge Pai hoi
thong qua, biéu quyét tai cudc hop Pai hoi déng ch doéng. Cudc hop Pai hoi dfing
¢ dong dugc tién hanh khi ¢6 s6 ¢b dong dy hop dai dién trén 50% s6 ¢ phin c6
quyén biéu quyét.

Cudc hop Pai hoi déng cd dong do Chu tich Hoi d5ng quan tri lam cha toa didu
khién cudc hop. Chu toa 1a nguoi co quyén quyét dinh v& trinh tu, tha tuc va céc
su kién phat sinh ngoai chuong trinh ctia Dai hi ddng cb dong, cac dai biéu va cb
doéng tham gia cudc hop phai tudn theo su diéu khién cua Chu toa, tao diéu kién
cho cude hop dién ra mdt cach thuan lgi, nhanh chéng, hop 18.

Chu toa c6 quyén thuc hién cac bién phap can thiét dé diéu khién cugc hop mot
cach hop ly, co trdt ti, dung theo chuong trinh dd duge thong qua va phan anh
dugc mong muon cua da so dy hop.

Chu toa ¢ thé ydu clu cac cb dong hodc dai dién dugc uy quyén tham dy Pai hoi
ddng cb dong chju sy kidm tra hoiic cdc bién phap an ninh ma Chu toa cho 1a thich
hgp. Trudng hgp céd cb dong hodc dai dién dugc uy qu_‘,'én khong chiu tuin thu
nhimg quy dinh vé kiém tra hodc cac bién phap an ninh néu trén, Chu toa sau khi
xem xét mot cach can trong co thé tir choi hoic tryc xuit cb dong hodc dai dién

néu trén tham gia dai hoi.

Cb dong dén dy Dai hoi déng cb dong mudn c6 quyén ding ky ngay va sau dé co
quyén tham gia va biéu quyét tai dai hgi. Chu toa khong c6 trach nhiém dirng dai
hoi dé cho ¢ dong dén mudn ding ky va hiéu luc cia cac dot bidu quyét di tién
hanh truéce khi ¢6 déng dén mudn tham dy khéng bi anh huéng,



Khi biéu quyét thong qua ndi dung tai Pai hoi, cb dong hodc dai di¢n cd dong tién
hanh biéu quyét bing cach gio THE BIEU QUYET dé thé hién viéc ddng ¥,
khong ddng ¥ hodic ¢6 ¥ kién khac khi duge Ban & chire dai hdi xin y kién.

Két quéa biéu quyét 1a co s dé lap Bién ban va nghi quyét cua Pai hoi dong cb
dong. Pai hoi bau nhitng nguoi chiu trach nhidm kidm phiéu hodc gidm sat kiém
phiéu theo d& nghj ctia Chii toa. S6 thanh vién cta ban kiém phiéu do Pai hoi
ddng ¢b dong quyét dinh cin cir d& nghi cia Chu toa nhung khéng vuot qua sb
nguoi theo quy dinh cta phap ludt hi¢n hanh.

Thong qua céc quyét dinh ctia Dai hoi ddng cb dong:

Quyét dinh cua dai hoi déng cb dong chi dugce thong qua tai cude hop khi dugce 56
cb dong dai dién trén 50% tong sb cb phan cé quyén biéu quyét cua tét ca cb dong
dy hop chép thudn.

Truong hop thong qua quyét dinh v loai ¢d phén va tong s cb phan cia timg loai
duoc quyén chao ban; sira ddi, bd sung Piéu 18 cong ty; t& chirc lai, giai thé cong
ty; dau tu hodic ban tai san c6 gia tri bang hoic 16n hon 35% tong gia tri tai san
dwoc ghi trong béo cdo tai chinh gin nhét cta cong ty thi phai dwoc s6 cb dong dai
dién it nhat 65% tdng sb phiéu bidu quyét cua tit ca c¢b dong dy hop chép thuan.
Noi dung cudc hop Pai hdi ddng cb dong duge Thu ky doan ghi chép day du vao
Bién ban cude hop. Bién ban cudc hop la co so dé soan thao Nghi quyét cua Dai
hdi déng ) dong.

IV. PHAT BIEU Y KIEN TAI DAI HOI :
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Co dong tham dy Pai hdi sir dung Phicu v kién trong tai liéu Pai hoi dé ghi y kién
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va chuyén cho Thu ky Pai hoi tdng hop.
Y kién cua c0 dong can ngan gon va tdp trung vao ding nhitng ndi dung trong tam
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can trao doi, phu hgp véi néi dung Chuong trinh lam viéc da dugc Pai hdi thong
qua.
Thir ky Pai hoi téng hop Phién ¥ kién enia ¢d dong va chuyén Poan chi tich thire
hi¢n tra loi, giai dap cac thiac mic cua ¢ dong trong phén thao luédn cua Dat hoi.
Doan Chu tich c6 quyén khong tra loi cac Phiéu y kién c6 ndi dung khong lién
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quan dén noi dung chuong trinh da dwgc Dai hdi thong qua.

V. TRACH NHIEM CUA POAN CHU TICH :

Piéu khién cudc hop theo ding ndi dung Chuong trinh 1am viée, cic Quy ché lam
viée da dugc Dai hdi ddng cd déng thong qua va huéng din thao ludn, ldy ¥ kién
biéu quyét cac van dé ndm trong ndi dung chwong trinh nghij sy ctia Dai hoi va céc
van dé c6 lién quan.



PHU THO TOURIST SERVICE SOCIALIST REPUBLIC OF VIETNAM
JOINT STOCK COMPANY Independence - Freedom - Happiness

Ho Chi Minh City, 4 April 2025

WORKING REGULATIONS
AT THE 2025 ANNUAL GENERAL MEETING OF SHAREHOLDERS
PHU THO TOURIST SERVICE JOINT STOCK COMPANY

- The Law on Enterprises No. 59/2020/QH 14, passed by the National Assembly of the
Socialist Republic of Vietnam on 17/06/2020;

- The Law on Securities No. 54/2019/QH 14, passed by the National Assembly of the
Socialist Republic of Vietnam on 26/11/2019;

- Decree No. 155/2020/ND-CP, regulating in detail the implementation of a number of
articles of the Law on Securitiesdated 31/12/2020;

- The prevailing Company Charter of Phu Tho Tourist Service Joint Stock Company,

- The Internal regulations on corporate governance of Phu Tho Tourist Service Joint
Stock Company.

The procedures and voting regulations for the approval of Reports, Proposals, and
Resolutions at the 2025 Annual General Meeting of Shareholders of Phu Tho Tourist
Service Joint Stock Company shall be conducted in accordance with the following rules
and procedures:

I. OBIJECTIVES:
= Ensure compliance with legal regulations and the Company Charter;
- Ensure the principles of transparency, democracy, and the legitimate rights of
shareholders.
II. ORDER OF THE GENERAL MEETING OF SHAREHOLDERS:
. Shareholders or their authorized representatives atiending the meeting shall wear
appropriate and formal attire.
2. Shareholders or their authorized representatives shall sit in the designated areas

assigned by the Organizing Committee.

3. Private discussions, mobile phone use, or any activities causing disruption during
the meeting are prohibited.

4,  Smoking, carrying weapons, or bringing flammable or explosive materials into the
meeting venue are strictly prohibited.
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Any audio or video recording of the General Meeting of Sharecholders must be
publicly announced and approved by the Chairperson.

PROCEDURES AND VOTING RULES

On the day of the General Meeting of Shareholders, the Company shall conduct
shareholder registration procedure and must continue the registration until all
sharcholders entitled to attend have completed their registration. (the time and
venue of the meeting shall be specified in the invitation letter and publicly
announced through mass media in compliance with legal regulations and the
Company Charter)

Upon registration, shareholders or their authorized representatives will receive
Voting Cards, Ballots, and Meeting Documents.

The Voting Card shall be used to seek shareholder approval on decisions and
proposals during the meeting. Each Voting Card shall include: name, shareholder
code, and the total number of voting shares.

All registered shareholders or their representatives have the rights to participate,
express opinions, and vote on the agenda approved by the General Meeting of
Shareholders. The General Meeting of Shareholders shall be conducted when the
attending shareholders represent more than 50% of the total voting shares.

The General Meeting of Shareholders shall be chaired by the Chairman of the
Board of Directors. The Chairperson has the authority to decide on the order,
procedures, and any issues arising outside the approved agenda. Delegates and
shareholders attending the meeting must comply with the Chairperson’s guidance
to ensure that the meeting proceeds smoothly, efficiently, and in accordance with
regulations.

The Chairperson may take necessary measures to maintain order and ensure the
meeting proceeds effectively, in accordance with the approved agenda, and
reflecting the will of the majority of attendees.

The Chairperson may request sharcholders or their authorized representatives
attending the General Meeting of Shareholders to submit to inspection or security
measures that the Chairman deems appropriate. If any shareholder or
representative refuses to comply, the Chairperson, after careful consideration, may
refuse or expel the above sharcholder or representative from attending the
meeting.

Shareholders arriving late to the General Meeting of Shareholders have the right
to register upon arrival and subsequently participate and vote in the meeting. The
Chairperson is not responsible for pausing the meeting to accommodate late



1V.
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registration, and the validity of voting results prior to their arrival remains
unaffected.

Shareholders or their representatives shall cast votes by raising their VOTING
CARDS to indicate approval, disapproval, or other opinions when requested by
the Organizing Committee.

Voting results will serve as the basis for drafting the Minutes and Resolutions of
the General Meeting of Shareholders. The General Meeting of Shareholders shall
elect a Vote Counting Committee or vote supervisors as proposed by the
Chairperson. The number of Vote Counting Committee members shall be
determined by the General Meeting of Shareholders but shall not exceed the limit
prescribed by prevailing law.

Approval of Resolutions of the General Meeting of Shareholders

A resolution shall only be passed when it is approved by sharcholders representing
more than 50% of the voting shares of all attending shareholders.

For resolutions concerning the type and number of shares offered, amendments to
the Company Charter, reorganization or dissolution of the Company, or
investment in or sale of assets valued at 35% or more of the total asset value
recorded in the company’s latest financial statements, approval must be obtained
from shareholders representing at least 65% of the total voting shares of all
attending shareholders.

The contents of the General Meeting of Shareholders shall be recorded by the
Secretariat into Minutes of the General Meeting of Shareholders. The Minutes
serve as the basis for drafting the Resolutions of the General Meeting of
Sharcholders.

EXPRESSING OPINIONS AT THE GENERAL MEETING OF
SHAREHOLDERS

Shareholders attending the General Meeting of Shareholders shall use the Opinion

Forms provided in the meeting documents and submit them to the Secretariat,
Shareholder opinions should be concise and relevant to the agenda approved by
the General Meeting of Sharcholders

The Secretariat shall compile all Opinion Forms of Shareholders and forward them
to the Presidium for responses during the discussion session.

The Presidium has the right to disregard Opinion Forms containing issues
unrelated to the Meeting Agenda approved by the General Meeting of
Shareholders.

RESPONSIBILITIES OF THE PRESIDIUM:
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Conduct the meeting in accordance with the agenda, the working regulations
approved by the General Meeting of Shareholders and facilitate discussions and
voting on issues within the agenda of the General Meeting of Shareholders as well
as related issues.

Address any issues that arise during the course of the General Meeting of
Shareholders.

RESPONSIBILITIES OF THE SECRETARIAT:

Accurately and fully record the entire proceedings of the meeting , including
matters approved by sharcholders or those requiring further consideration.

Draft the Meeting Minutes and Resolutions on issues approved at the 2025 Annual
General Meeting of Shareholders of the Company.

. RESPONSIBILITIES OF THE SHAREHOLDER ELIGIBILITY

VERIFICATION COMMITTEE:

Welcome and provide meeting documents to attending shareholders.

Verify shareholder eligibility, prepare a verification report, and announce the
meeting's eligibility when shareholders representing at least 50% of the total
voting shares are present.

RESPONSIBILITIES OF THE VOTE COUNTING COMMITTEE:
Conduct vote counting procedure transparently and fairly.

Determine voting results on issues presented at the General Meeting of
Shareholders.

Promptly report voting results to the Secretariat.

EFFECTIVE DATE:

These regulations shall be approved by the General Meeting of Shareholders and
take effect immediately for all participating shareholders.

Any issues not covered herein shall be carried out in accordance with prevailing

laws and the Company Charter.

ON BEHALF OF THE ORGANIZING COMMITTEE
CHAIRMAN OF THE BOARD OF DIRECTORS
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